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WNCSource’s Vaccination, Testing and Face Covering Policy
Policies
1.0
COVID Testing for Unvaccinated WNCSource Employees
 This policy complies with directives issued by the Office of Head Start.  All employees are encouraged to be fully vaccinated. Employees are considered fully vaccinated two weeks after completing primary vaccination with a COVID-19 vaccine. For example, this includes two weeks after a second dose in a two-dose series, such as the Pfizer or Moderna vaccines, two weeks after a single-dose vaccine, such as Johnson & Johnson’s vaccine, or two weeks after the second dose of any combination of two dose vaccines.  Employees who are not vaccinated will need to receive a religious or medical exemption.   Employees who are not fully vaccinated will be required to provide proof of weekly COVID-19 testing. 
Purpose: Vaccination is a vital tool to reduce the presence and severity of COVID-19 cases in the workplace, in communities, and in the nation as a whole. WNCSource encourages all employees to receive a COVID-19 vaccination to protect themselves, other employees, and the people we serve. However, should an employee not be vaccinated, this policy’s sections on testing will apply. This policy is adapted and complies with OSHA’s Withdrawn (but recommended) Emergency Temporary Standard on Vaccination and Testing (29 CFR 1910.501).

Procedures
1.0
Vaccination

1.1
Any WNCSource employee not fully vaccinated will be subject to the regular testing requirements of the policy.

To be fully vaccinated an employee must:

a.    Obtain two doses of a two dose vaccine 
b.    Obtain one dose of a single dose vaccine 

Employees will be considered fully vaccinated two weeks after receiving the requisite number of doses of a COVID-19 vaccine as stated above. An employee will be considered partially vaccinated if they have received only one dose of a two-dose vaccine. Human Resources will maintain this policy.

2.0
Covid-19 Testing
2.1
All employees who are not fully vaccinated will be required to comply with WNCSource’s policy for testing. 

2.2
WNCSource will provide FDA approved rapid tests at no cost to unvaccinated employees.

2.3
In Person Unvaccinated Employees:

a. Must be tested for COVID-19 every Monday morning (if employee is on leave on a Monday, they should be tested the next time upon arriving at the workplace); and

b. Must provide photo documentation via email of the most recent COVID-19 test result to their supervisor no later than the seventh day following the date on which the employee last provided a test result.

2.4
Any unvaccinated employee who does not report to the workplace during a period of seven or more days (e.g., if they were teleworking or on vacation two weeks prior to reporting to the workplace): 

a. Must be tested for COVID-19 upon returning to the workplace; and

b. Must provide documentation of the COVID-19 test result to their supervisor 

2.5
Testing Procedure for Unvaccinated Employees:

a. Employee supervisors will distribute tests and ensure completion each Monday and document each occurrence. Supervisors will complete an electronic attestation form confirming the receipt of a negative test result, positive test result, or no test received.

b. Tests should be completed on site at a WNCSource Location to ensure accuracy and proper completion.

c. Unvaccinated employees should arrive on-site 15 minutes prior to their scheduled start time. Employees should be prompt so the test is completed within the 7-day window. If the test is being completed just outside the seven-day window, the employee will be required to wear a mask prior to entering WNCSource facilities.

d. The 15 minutes required for testing will be considered paid time.

e. After the employee has arrived on site, their Authorized Testing Administrator will distribute the test.
f. Employee will complete the test following the directions on the box, and Covid test must be performed in front of an Authorized Testing Administrator.
g. Once a test is completed and shows a negative result, the employee should show proof of the negative test to their Authorized Testing Administrator for documentation.

h. If the result is positive, the employee should test again to confirm the result 

i. If the employee tests positive a second time, they must leave the site immediately.  The employee will not be able to return to any WNCSource facility for five days.  Upon returning to work after five days, the employee will need to wear a mask while working at a WNCSource facility for an additional five days.  Thirty days from the positive test result the employee will need to take a PCR test.  If this is negative the employee may return to the regular weekly testing schedule.  If the PCR test is positive, then the exclusion from WNCSource facilities for five days, masking and PCR testing protocols repeat.  If an employee with a positive test result has covid symptoms, they cannot report to any WNCSource facility.
2.6
If an employee does not provide documentation of a COVID-19 test result as required by this policy, they will be required to leave the workplace until they provide a test result or proof that they are fully vaccinated.  

4.0
Confidentiality and Privacy
4.1
All medical information collected from individuals, including vaccination information, test results, and any other information obtained as a result of testing, will be treated in accordance with applicable laws and policies on confidentiality and privacy.

5.0
Questions

5.1
Please direct any questions regarding this policy to Human Resources.



